NOD DIRECTORY PORTAL UPGRADE @ Uniting Church in Australia
NOD Account Reset (October 2022) SYNOD OF VICTORIA AND TASMANIA

This document in the instructions on how you can reset your UCA Directory Portal (NOD) account after
the upgrade on 30" September 2022.

The upgrade is to enhance the Portal security capability, allowing for a more secure registration,
authentication and password reset.

Here are the steps:

1. Check your mailbox for an
email from CRM Administrator
on the first week of October
2022

2.

The email will contain a link:

youdo ot have.an invitaton cods or an nvtation ek piese it [JNREIRIINN 1 eques acces o the irectory

- Click on the link

- The Invitation code
will be auto-populated

- Click “Register” button =) m

Sign up with an invitation code

Sign in

3 Sign in with your email address

Email Address l

Forgot your password?

Don't have an account? |(Sign up now || 4=

Click “Sign up”
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4,
Enter your email address

Click “Send verification code”

< Cancel

Uniting Church in Australia

STNOE OF VICTORIA AND TASMANIA

User Details

::*[ crm.test account@victas.uca.org.au ]

¢ Send verification code

5.

An email will be sent to your
mailbox from Microsoft,
contain a verification 6 digit
code

(The code will expire after 10’
and you will need to request a
new code when it expires (*))

The Uniting Church in Australia Property Trust Victoria & Tasmania account email verification code

@ Microsaft an behalf of The Uniting Chusrch in Australia Property Trust Victoria & Tasmania <msoniineservicesteam@microsoftoniine.com>
.

[coumon oot ko

the content s ate

The Uniting Church in Austratia Property Trust Victaria & Tasmania

6.
Enter the verification code

Click “Verify code” (*)

< Cancel

Uniting Church in Australia

STNOD OF VICTORIA AND TASMANIA

User Details

Verification code has been sent to your inbox. Please copy it
to the input box below.

[ crm.test.account@victas.uca.org.au

# 960671

¢ S
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7.

“Email address verified. You
can now continue” message
displayed

Click “Continue”

< Cancel

Uniting Church in Australia

SYNOD OF VICIORIA AND TASMANIA

User Details

I E-mail address verified. You can now continue. I

[ crm.test.account@victas.uca.org.au

Change e-mail
¢|

8.
Enter “New Password”

Enter “Confirm New
Password”

Click “Continue”

< Cancel

Uniting Church in Australia

SYNOE OF VICIORIA AND TASMANIA

User Details

New Password ]

Confirm New Password ]

< Cancal

Uniting Church in Australia
SYNOD OF VICIORIA AND 1ASMANIA

User Details

¢

9.

Enter your email / password
again

Click “Sign in”

Uniting Church in Australia
SYNGD OF VICTORIA AND TASMANIA

Sign in

Sign in with your email address

[ crm.test.account@victas.uca.org.au

OTgOL yOUT pacowora

[ <

Don't have an account?  Sign up now
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10.

You will be logged into the
UCA Directory portal.

@ Uniting Church in Australia
$THOD GF VICTORIA AND TASMARIA

@ retsNew | caM Test Account -

Welcome to the UCA Directory

&8 da

Search For People Search For Organisations

Update My Detais

(*) If the code has expired, click “Send new code” and a new code will be sent to your email

The code has expired.

‘ crm.test.account@victas.uca.org.au ‘

‘ 960671 ‘

Verify code | Send new code I

(**) If “Invalid invitation code” for any reason, please contact dwprojects@victas.uca.org.au

+JSignin Redeem invitation

If you do not have an invitation code or an invitation link please cIi(k to request access to the directory.

Sign up with an invitation code

Invalid invitation code.

* Invitation code | 5U7qrZCZnCRxH-sB9e7Xa0A0-gAeXjNmQmyvCCZmiRPmEkZaxbgb4XveUTzbd)1alOGbb-9ur7tDB-z1Kil9ioyUyFTEErehADTzhImUaVYdetwxm

| have an existing account
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